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1.00mue moJioKeHHs

1.1.Jlanaoe IlonokeHme o mopsake pa3paboOTKH M IPUHATHA JIOKAJIBHBIX HOPMATHBHBIX
MPAaBOBBIX aKTOB B MYHHUIIUMIIAIEHOM OODKETHOM JOLIKOJBHOM 00pa30BaTENbHOM YUPEXKACHUU
«Jerckmit cax Ne 12 «3omoro# kmounk» (anee — Ilososxkenue) pa3paboTaHO B COOTBETCTBHH C
OenepansHbiM 3aKoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazopanuu B Poccuiickoii ®eneparum»
(c usmenenusamu), Tpynosoro koaexca P® (Ianee - TK P®), I'paxxnanckoro Kogexca P® (manee -
I'K P®), a Taxke YCTaBOM MYHHIMIIAIBHOTO OIO/UKETHOTO IOMIKOJBHOTO 00pa3oBaTeNbHOro
yupexaenusa «Jlerckuit cam Ne 12 «30m0Tol KIIOYHK» U APYTHMH HOPMATHBHBIMHU MPABOBBLIMU
aktamu  Poccmiickoit ~ @enepanuu, pEerIaMEHTUPYIOIIMMH  JAEATEILHOCTh  OpPraHU3ALIMH,
OCYILECTRISIOIUX 00pA30BATENBHYIO NESTEILHOCTS.

1.2.Hacrosimee llomoxenne pa3paboTaHO B LENIX peai3alldd IIpaBa Ha CaMOCTOATEILHOE
CO3/laHhe HOPMATHBHO-TIPABOBOIl 0a3bl Ui CBOEH [JEATENBHOCTA B paMKax IMOJTHOMOYMH,
OTHECEHHBIX 3aKOHOIATeJIbcTBOM Poccuiickoii Depepanyy K KOMIIETCHIMHA MYyHHUIIHANAIBHOTO
OI0/PKETHOTO JOUIKONBHOTO oOpasoBaTensHOro yupexaeHus «Jlerckmii cag Ne 12 «3omnotoii
KITIOYHK» (Hanee — YUperKICHHE).

1.3.JlarHoe IloyoskeHuE NOMOJIHIET U KOHKPETU3UPYET MOPSIOK U3JAHUsS JIOKAIBHBIX aKTOB,
OIIpEICNICHHEIX Y CTaBOM YUPEXKICHUS, YCTaHABIMBAET €IUHBIE TPeOOBaHHA K HOPMAaTHBHBIM
JOKQJIBHBIM aKTaM, HMX IIOJITOTOBKE, OMOPMIEHHUIO, MPUHATHIO, YTBEPHKIACHHIO, BCTYIUICHHIO B
CHIIy, BHCCCHHIO M3MEHEHHUI U OTMEHe, Iy OIuKaluy Ha oQUIIMaabHOM caiiTe Y upekIeHusl.

1.4.Ilenavu u 3amavamu HacTosmero [lomoxxenus sBisroTCS:

— HOpPMAaTHBHO-IIPAaBOBOE peryjupoBaHue 00pa3oBaTelbHbIX OTHOLIEHHI B Y UpeKIeHIH;

— CO3/laHuEe eAMHOM WM COIJIaCOBAHHOW CHCTEMBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB
Yupexnenus;

— ofecnieueHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOH AEATEIBHOCTH Y UPEKICHUS;

— COBEpILECHCTBOBaHKE IIpoliecca IIOATOTOBKH, O(OpPMIIEHHs, IPHUHATHA H peallU3alliy
JIOKaJTbHBIX HOPMAaTHUBHEBIX aKTOB;

1.5.JIokajibHBle aKTBI, COOTBETCTBYIOLIME BCEM TpeOOBaHMAM 3aKOHOAATeNbCTBA P,
ABJIAIOTCS 0053aTELHBIMH K HCIIOTHEHHIO BCEMH Y4aCTHUKaMM 00pa3oBaTENBHBIX OTHOLIECHUIA.

2.0cHOBHbBIE BHBI JOKAJbHBIX AKTOB Y YpeKAeHHS

2.1.JloxaneHulii akm YUpexXaAeHUs NpecTaBiser co00H OCHOBAHHBIM Ha 3aKOHOJATENLCTBE
o(uUIMaTBHBIM PaBOBOM JOKYMEHT, NPHHATHIA B YCTAHOBJIEHHOM IOPSAKE U PETyIHUpPYIOIINIi
OTHOIIIEHHS B paMKax YupexneHus. [lepeueHb BHIOB JIOKAJIbHBIX aKTOB, PErjaMeHTUPYIOIIHX
00pa30BaTeNbHYIO IEITENbHOCTh, BKJIIOYAeT B ce0s NpPUKAa3bl, peleHus, NOJ0XKEHHs, [paBuiIa,
UHCTPYKIIMM U Apyrue AOKyMeHTHL. llpencrapieHHBIH IepeyeHb BHUIOB JIOKAJIbHBIX aKTOB HE
SBJIAETCS UCUEPIBIBAIOIIIM.

2.2.¥Yemae YupexaeHus — JOKaJIbHBIM aKT, HA OCHOBE KOTOPOro AeHCTBYET 06pa3013aTeJILHaﬂ
opranmsanusi. Ero comepikanue ompenaensercs cr. 25 ®emepansHoro 3akoHa oT 29.12.2012 Ne
273-®@3 «O6 obpazoBanuu B Poccuiickoit @eneparmm».

2.3.IIpukas — JIOKaNbHBIN aKT, H3JaBacMBIHl 3aBEAYIOMMM JUIs PELICHHS OCHOBHBIX U
OIlEpPAaTUBHBIX 3a7a4. B Jenonpou3Bo/ICTBE BBIEISIIOTCS MPUKA3bl II0 OCHOBHOM [1€ATENIBHOCTH,
IIPUKA3bI 110 IMYHOMY COCTaBY, MPUKA3EI [0 BOCITUTAHHUKAM.

2.4.Peuiernue — NOKaIbHBIN aKT, IPUHUMAEMbIH KOJUIETHAIBHBIMU OpraHaMH Y 4Ype:KICHUA B
[eJIAX paspelieHus Han0oJiee BaXKHBIX BOIPOCOB UX AEATENBHOCTH. T€KCT pelieHHs COCTOMT M3
ABYX 4YacTel: KOHCTATHPYIOUICH M paclopsAuTENbHOMN, pasmeneHHbIX ciosoM «PEIIMII»
(«PEIIJIA», «PEILTJIO», «PEILIMJINY). I1pu HeoOX0AMMOCTH KOHCTAaTUPYIOLIAasd 4acTh MOXKET
COZEp)KaTh CCHUIKM Ha 3aKOHBl M JpyrHe HOPMAaTHUBHBIE aKkThl. PacropsauTenbHas 4YacTh
M3j1araeTcs IMyHKTamMH. PelleHuss MOTYT coIepaTh NPHIOKECHHs, CCHUIKA Ha KOTOpBIE JAcTCs B



COOTBETCTBYIOIMHX IyHKTaX PacIOpAIMTENBHOM yacTy. PemeHus moAnuckIBaloTCs IpeaceaTeiieM
M CEKpeTapeM KOJUIErHaabHOTO OpraHa.

2.5 Hlonoxcenue — NOKaNbLHBIN aKT, yCTaHABIMBAOLINI IPABOBOIT CTATYC OpraHa yIpaBlIcHus
YupexIeHueM, WiM OCHOBHbIE paBuia (MOPSAOK, mpouenypy) peanuzaiun JJOY kakoro-mu6o u3
CBOMX IIPAaBOMOYHHA.

2.6.Ilpasuna — NOKaNbHBIA aKT, perJaMEHTUPYIOIMI OpraHU3al[HOHHBIE, JUCLIUILIMHAPHBIE,
XO3AHUCTBEHHBIC ¥ HMHBIE CIECLMAIbHBIE CTOPOHBI JEATENbHOCTH YUPEKACHHA H €ro pabOTHHKOB,
BOCITUTAHHUKOB M UX POAUTENCH (3aKOHHBIX MIPEICTABUTEICIH).

2.7.Hucmpykyus — NOKANbHBIN aKT, yCTaHABIUBAOIMI MOPSIOK U CIIOCO6 OCYLIECTBIICHHS,
BBIIOJIHCHAST KaKUX-ITM00 JEeHCTBMIL; COBOKYIHOCTH IIPABHJI OCYIIECTBICHHS ONpEAeTeHHBIX
BUJIOB JIEATENLHOCTH, IIPOBENECHUS paboT, Ci1y:KeOHOT0 MOBEIEHIL.

WucTpyKkuueli omnpenensioT mpaBoBoif craryc (mpaBa, OOGA3AHHOCTH, OTBETCTBEHHOCTD)
paboTHMKA 10 3aHMMAaeMO#i JODKHOCTH. VIHCTPYKIKS CONEPIKAT MMIIEPATHBHEIE (II0BEIUTENIBHBIE,
HE JOITy CKaro e BEIOOPa) HOPMaTHBHEIE MPEIITHCAHMNS,

JOJDKHOCTHEIE HHCTPY KIIMH, pa3pabaThiBaeT PyKOBOAUTENb 06GPa30BaTEIHON OpraHu3aliH.

2.8.YupexeHue UMeeT Apyrue Crennduieckie HOPMATUBHEIE JOKYMEHTHI, PErYJIHpPYIOIIIe
OTHOUICHUS B Chepe 00pa3oBaHus WIH KOHKPETU3HPYIONINE JOKYMEHTEL, YKA3aHHEIE B HACTOAIIEM
IyHKTe, B 3aBHCHMOCTH OT KOHKPETHEIX YCJIOBWIl AEATCIBHOCTH JMJETCKOro cajia: IpaBHia,
PACIUCaHMs, IUIAHEL, ITPabUKK, MIUKIOIPAMMBI, IPOIPAMMEL, ITOPSIIKH, TPOTOKOJEI, MACIOPTA.

2.9.JToroBopsl M MHEBIE COTNIAINECHHS, KOTOPHIE U3AAlOTCA YUpeKIEeHHEM He eIHHOIMYHO, a
NYTEM COTJIACOBAHMS C WHBIMHM JIMLIAMH, BBICTYNAIOUIMMH B HUX, B Ka4eCTBE CaMOCTOSTEILHOM
CTOPOHBI (HAaIpUMep, TPYAOBBIE JOTOBOPEHL, JOTOBOPHI Ha OKa3aHWE ILIATHEIX 00pa3oBaTesbHBIX
YCIIYT U T.J1.) He SBJISIOTCS JIOKAIBHBIMH aKTaMHu.

3.IlopsiioK MOATOTOBKH JIOKAJIBHOI0 AKTA

3.1.MaMnuaTopoM NOArOTOBKH JIOKAIBHBIX HOPMATHBHBIX AKTOB MOTYT OBITh:

— Y4YpeIHTeb;

— 3aBEIYIOLIHN YupexxaeHueM;

— Y4YacTHHMKH 00pa30BaTENBHBIX OTHOIICHHIA.

3.2.1lpn u3ganuu TOKAIBHOTO aKTa 3aBeAYIOLIMil PYKOBOJACTBYETCS MPHUHITUIIAME 3aKOHHOCTH,
000CHOBaHHOCTH, AEMOKpAaTH3Ma H CHCTEMHOCTH.

3.3.0cHOoBanye€M M TIOATOTOBKHM JIOKAJBHOIO aKTa MOTYT SBISATHCS M3MEHEHHS B
3aKOHOOaTeNbCTBE PP (BHECEHNE U3MEHEHNI, N3JaHHE HOBBIX HOPMATHBHBIX IPABOBBIX aKTOB).

3.4 IIpoexT JIOKaabHOr0 HOPMATHBHOTO aKTa FOTOBUTCS OTAENBEHEIM PAGOTHUKOM MITH TPYIIION
pPabOTHHKOB M0 MOPYYEHHIO 3aBEIYOLIETO.

3.5.IToxroroBka JIOKAIBHOrO HOPMATHBHOIO aKTa BKIO4aeT B ce0da  w3ydeHwme
3aKOHOJATCNIBHBIX M HMHBIX HOPMATHUBHLIX aKTOB, JIOKQJIbHBIX HOPMATHBHBEIX  aKTOB
00pa3oBaTeNBHON OpPraHU3aIMM, PEerJIAMEHTHPYIOIIMX TE€ BONPOCH], KOTOpEIE IIPEIOJIAraeTcs
OTpPasuTb B IIPOCKTE HOBOIO aKTa, M HA OJTOH OCHOBE BBIOOpP €ro BUJA, COAEPKAHUA U
IpEACTaBICHHUE ero B MUCbMEHHOI (opmMme.

3.6.IToaroToBka Haubosee BaXKHBIX JOKAJBHBIX HOPMATHBHEIX AKTOB JOJUKHA OCHOBBIBATHCH
Ha pesyJibTarax aHaJiu3a OCHOBHEIX CTOPOH JEATEIBHOCTH YUPEKACHUS, TCHACHINI ero pasBUTHS
Y CJIOKUBIIEICS CUTYalUH.

3.7.Ilo BompocaM mpueMa Ha paGoTy, MEPEBOAOB, YBOJIBHEHHUM, MPEJOCTABIEHHS OTIYCKOB,
NOOWIPECHUM WM IIPUBICYCHHUS COTPYOHHKOB K MUCHUIUIMHAPHONM WM MaTepUabHOMN
OTBETCTBCHHOCTH H3JAI0TCS IIPUKa3bl, B COOTBETCTBUH ¢ TK P®.

3.8.IIpoeKkT JOKaJIbHOTO HOPMATHBHOTO aKTa MOJIEXHT OOM3aTENbHOM NpOBEpKe Ha
JTUTEPaTyPHO-CTHIIMCTUYECKYI0O TPaMOTHOCTH W TIPaBOBO# OKCIEPTH3E, KOTOPHIE TNPOBOAATCS
YupexeHIeM caMOCTOSTENBHO JIM0O ¢ Y4aCTHEM IIPUBJIEYEHHEIX CIIEUAINCTOB.



3.9.IIpoeKT 10KaIBHOT0 HOPMATHBHOTO aKTa MOXKET OBITH IPE/ICTABICH Ha 00CYXICHHE IyTeM
HATpaB/ICHUA NIPOCKTA 3aMHTEPECOBAHHBIM JIMIAM, NIPOBEJECHHUS COOTBETCTBYIOLIEr0 COOpaHHUS C
KOJIGKTHBHBIM O0CYX/ICHAEM MpPOEKTa JIOKATPHOTO HOPMATMBHOTO akTa W T.J. B ciywae
COIIacOBaHUA MPOEKTa JIOKAILHOTO akTa Ha HeM npoctaisgeTcs Buza « COT'JIACOBAHO».

3.10.ITopsox  MpUHATHA JIOKAIBHEIX aKTOB YCTAHABIMBAETCA YCTAaBOM  YUPEXKICHUS:
YKa3bIBAKOTCSA KBOPYM C LIEJIBIO YCTAHOBJICHHS PABOMOYHOCTH OpPTraHa caMoyIpaBieHus, popMa u
TIOPSAI0K IOJIOCOBAHK.

3.11.Jinst BBEACHMS B N€HCTBHE JIOKANBHOTO aKTa M3[AETCs NPHUKA3 3aBedyomiero. B mpasom
BEPXHCM YITly JIOKalnbHOro akra mumuercs c¢noso «YTBEPXJIEHO» ¢ ykazanwem damuwiuu
PYKOBOJMTEIS, JaThl © HOMEPA U3JaHUs [IPHKA3a.

3.12.B Yupexnenuu co3naioTcs yCIOBUs JUIA O3HAKOMIIEHHS yYaCTHHKOB 00pa3s0BaTENbHEIX
OTHOLIEHHH ¢ JIOKaJIbHBIMU aKTamy. O3HAKOMIICHME MOXET OBITh IPOBEJEHO MOJ TIOANHCH B
ClIy4asx, IIpelyCMOTPCHHBIX HOPMATUBHBIMM JOKYMEHTaMU, J1UO0 pa3sMellleH B OOIIEN0CTYIHOM
MecTe (MHGOPMANMOHHEIA CTEHI JETCKOTO cajga, OQUIMANbHBIH CaliT  JOIIKOJBHOTO
00pa30BaTENIEHOTO YUPEIKICHN).

3.13.Mi3mMeHeHu s B JIOKAIBHBIH aKT BHOCATCS 110 Mepe HEOOXOJMMOCTH.

4. lokymeHnTaabHOe oopMiIeHHE

4.1.JloxkanbHEI aKT JOMKEH OBITH AOKYMEHTaIBbHO ohopmiieH. CTPyKTypa JOKaIbHOTO aKTa
AOJDKHA 00€CEYnTD JIOTMYECKOE Pa3BUTHE TEMbI IPABOBOTO PETyIMPOBAHHUS.

4.2.00mume TpeGoBaHMA K OQGOPMIICHHIO JIOKAIBHBIX aKTOB BK/IIOYAIOT —CIIEAYIOLIHC
HOT0YKEHUS:

— JlokabHEIH aKT JOJDKEH COJepKaTh HAUMEHOBAHHE JIOKATBHOTO aKTa M ATy W3NAHMUS.

— Ecimun tpebyercst pasbsAcHeHHMe LeNel M MOTHBOB MNPMHATHS JOKAJBHOIO aKTa, TO
HeoOXonuMa BCTymuTeNbHAs 4acTh — mnpeamOyna. [loso)keHus HOPMATHBHOTO XapakTepa B
npeaMOyJTy He BKIHYAIOTCS.

— HopMarusHele mpenmucanus oQOpMISIOTCS B BHIE IYHKTOB, KOTOPEIE HyMEPYIOTCA
apabckumu nudpamMu ¢ TOYKOM M 3arONOBKOB HE MMEKOT. IIyHKTHI MOTYT MOAPAa3AENaThCA HA
TIOAITYHKTEI, KOTOPEIE MOTYT HMETh OYKBEHHYIO MM HH(QPOBYIO HYMEpalHio. 3HAYUTENLHEIE T10
00BEMY JIOKJIbHBIE AKTEI MOTYT AEIMTHCS Ha TIIABBI, KOTOPHIE HYMEPYIOTCS PUMCKMMH I(ppaMu
¥ UIMEIOT 3aTOJIOBKH.

— Ecnu B JI0KanbHOM aKTe MNpPHBOAATCS TaONULE], TpadQHKH, KapThl, CXEMB, TO OHH
ohOPMIIAIOTCS B BUIE NPHIOKEHHN, a COOTBETCTBYIOIIME MyHKTHl JOKANIBHOIO AKTA JOJIKHEL
HUMETH CCBUIKU Ha TU NPHIOKEHHS.

— JloKanbHEI HOPMATHBHBEIM aKT M3JIaraeTcs Ha TOCYIApPCTBEHHOM s3bike PO M JoinkeH
COOTBETCTBOBATH JINTEPATYPHBEIM HOPMaM.

— B JIOKaNbHBEIX HOPMATHBHBIX aKTaxX JalOTCS OMPENEIEHHS BBOAMMBIX IOPHINYCCKIUX,
TEXHUYECKUX W JAPYTMX CHELMAIBHBIX TEPMHHOB, €CIM OHHM HE SIBISIOTCH OOLIEM3BECTHBIMH M
HEYTOTpeOIseMBIMU B 3aKOHOIATENbCTBE PO M pernoHaIsHOM 3aKOHOAATEIBCTBE.

S.OcHOBHBIE TpeﬁDBaHHﬂ K JJOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1.Cpenu JOKanbHBEIX HOPMATHBHBIX aKTOB 00Opa30BaTeNbHONW OPTaHM3alldd  BHICIIYIO
IOpUANYECKY0 cuity umeer Yemae. IlosTomy, npuHuMaeMsle B YUpeXKICHWH JIOKaIbHBIE
HOPMAaTHUBHBIE aKThI, HE JOJLKHBI IPOTHBOPEYHTH €r0 Y CTaBy.

5.2.11pu noOATOTOBKE JIOKATBHBEIX HOPMATHBHBIX aKTOB, PETYJMPYIOIUX CONMATEHO-TPYI0BHIE
OTHOINEHHUs (HanpUMep, KOJUIEKTHBHBEIA MOTOBOp, IpaBUia BHYTPEHHErO0 pacmopsaka H 1p.)
ClIelyeT PyKOBOACTBOBATHCS PEKOMEHIALUAMHE O HUX.



5.3.Ilonosicenue, npaguna, UHCMPYKUWU IODKHBI COIEPKATh CIECAYIOIIHE 0013aTe/IbHbIE
PEKBHU3UTBI:

— 0003HaYEHME BHJIA JIOKAIEHOTO HOPMATUBHOTO aKTa, €0 HAMEHOBAHME,

— TPHU]BI: IPUHATO, YTBEPKICHO, COTIIACOBAHO;

— TEKCT, COOTBETCTBYIOLIHI €ro HANMEHOBAHUIO.

5.4.Ilocmanosnenue JOIKHO COAEPKATH CIEAYIOIIHE 00A3aTEIbHEIE PEKBU3UTHL:

— 0003Ha4YeHHE BU/a JIOKAIFHOTO HOPMAaTHBHOT'O aKTa, €0 HAUMEHOBAHHUE;

— MECTO M JaTy NpUHSATHS;

— TEKCT, COOTBETCTRYIOLIHIf €r0 HAMMEHOBAHUIO;

— JIOJUKHOCTB, (paMUIIMIO, MHULMAIB! U [TOIIUCH JINIA, BEIHECIIEr0 IIOCTAHOBIIEHNE;

— OTTHCK II€YaTH.

5.5.Pemenua NOMKHBI COACPIKATH CIEAYIONIME 00S3aTEIBHBIE PEKBU3UTHL:

~ 0003HaueHue BU/Ia JOKAJIbHOTO HOPMATHBHOIO aKTa;

— MECTO U JaTy NPHHATHS,

— TEKCT;

— JIOJDKHOCTB, ()aMHIIHIO, HHULHAJEI U ITOJITHCE JINIIA, IPHHSABIIETO PEINCHHE;

— OTTHCK IICYaTH.

5.6.Ilpuxasvr u pacnopasicenus JOJKHBI CONEPIKATH CEAYIONIUE 003aTEbHBIE PEKBU3HTHL

— 0003Ha4YeHNE BH/A TIOKATEHOTO HOPMATHBHOIO aKTa, er0 HAMMEHOBAHMNE;

— MECTO U JaTy IPHHSATHUS;

— PETHCTPALMOHHBIA HOMED;

= 'TERET;

— JOJUKHOCTB, (GaMWINIO, WHULMATE W IOANKCH PYKOBOAHUTENS 006pa3oBaTeIbHOM

OpraHu3aLyy.

ITpuka3bl 1 pacopsKeHUs BHIIOTHAIOTCS Ha OaHKe YupekaeHus.

5.7.IIpomokonbl 4 GKmMbl JOJKHEL COCPIKATh ClSAYIOLHE 003aTebHbIE PEKBU3HTHL:

— 0003Ha4YeHNe BUAA JIOKATBHOTO HOPMATUBHOIO aKTa;

— MECTO U AaTy NPHUHATHS;

— HOMED;

— CIIMCOK IIPHCYTCTBYIOLINX;

— TEKCT, COAEpIKAIMi IOBECTKY JH:, ONMCAHUE XO0J1a, [TOPSKa ¥ MPOLEAYPhl COBEPIIAEMBIX
OTMIPEACICHHBIX (JOPUIUYECKH 3HAYUMBIX) IeicTBUil MO0 OTCYTCTBUE ONPEACICHHBIX (PaKTOB;

— MOJDKHOCTH, (aMWIMIO, HHHIHWANBI W MOANHCh Jmna (JIMI), COCTABHBINUX WIH
NPUHUMABIIHNX Y9acTHE B COCTaBJIEHUU MPOTOKOJIA WK aKTa.

5.8.Memoduueckue pexkomendauuu JOJDKHBI COAEPKATh CICAYIOIHME 00A3aTEIBHEIE
PEKBHU3HTEI: '

— 00o3HaYeHHE BUJA JOKAJIBHOIO HOPMATHBHOIO aKTa, €r0 HAUMEHOBAHNE;

— MECTO H JaTy IMpPUHATHUS;

— TCKCT, COOTBETCTBYIOIIMH €ro HAaWMEHOBAaHHI0O M COJEpKaUIMKA YKa3aHHE Ha BHJI,
HauMCHOBaHHC M JIaTy MNPHHATHS NPABMI WIA HHCTPYKLMH, HOPMBI KOTOPBIX Pa3bsCHIIOTCS,
KOHKPETHU3UPYIOTCSA MIH JETATUZUPYIOTCS METOAMYCCKUMH PEKOMECH IAIIHAMH;

— HOJGKHOCTB, (aMUIMA, MHUOHANB JHna (IHI), COCTABHBINHX  METOJHYECKUE
PEKOMEHALINH.

5.9.IIpozpammul u naansl NOIKHEL COIEPKATH CAESAYIOLINE 0043aTeIbHbIE PEKBU3UTHI:

— 0003Ha4€eHNE BU/IA JIOKATHHOTO HOPMATUBHOI'O aKTa, €r0 HaMEHOBAHUE;

— MECTO U [aTa IPpUHATHUSL;

— TEKCT JIOKAJIbHOr0 HOPMaTHUBHOI'O aKTa, COOTBETCTBYIOIIMIA €r0 HAUMEHOBAHHIO.
5.10,Jonxncnocmnasa uncmpykyua paGoTHHKA T0/DKHA COAEPIKATH CICAYIOINE Pa3IeIibl:



I

0011IHe MOTOKEHNS;
OCHOBHBIE 3aa4uy, [1paBa, NPEA0CTaBIsIEMbIC PAOOTHUKY U €ro 00sS3aHHOCTH;
B3aUMOJICHCTBUS;
OTBETCTBCHHOCTh 338 HEKAUECTBEHHOE M HECBOCBPEMCHHOE BEHIIIOJIHEHWE (HEHCIIOTHEHHE)
00s3aHHOCTEH, IPEy CMOTPEHHBIX JJO/DKHOCTHOM MHCTPYKIIHEH;

— TpeboBaHus K pabOTHHKY.

I

6.H0pﬂ}IOK NMPHHATHSA H YTBEPKACHHUS JIOKAJTBHOI0 HOPMATHBHOIO aKTa

6.1.JIokanbHEIi HOPMATMBHBIM aKT, MPOIISAMHA NPOLENYPY COINIACOBAHMS, TIOICHKHT
IPUHATHIO M YTBEPIKIECHHUIO 3aBEIYIOIIMM B COOTBETCTBUU C Y CTAaBOM Y UpEKICHU.

6.2.JIokanbHEIE HOPMATHBHBIE AaKThl YUpEXACHUS MOTYT HPUHUMATECS PYKOBOJMTEIIEM,
O6mumM coOpanueM kosnektusa, [legarorunyeckum CoBeTom.

6.3.11pu NpUHATUYN JTOKANBHEIX HOPMATHBHBIX aKTOB, 3aTPArvBarOLIMX [TPaBa BOCIMTAHHHUKOB,
YYUTBHIBACTCSH MHEHHE PoUTENBCKOTO KOMHUTETA.

6.4.He momnexar MPUMEHEHUIO JIOKATBHEIE HOPMATHBHEIE aKThI, YXYIIIAIOLIKE TIOI0KEHHE
YYacTHHKOB 00pa30BaTeNIbHBIX OTHOLIEHWI IO CPABHEHUIO C TPYAOBLIM 3aKOHOJATEILCTBOM,
KOJUIEKTUBHBEIM JOTOBOPOM, COMIALICHUSIMH, @ TaKXKE JIOKAJIBHEIE aKTHI, IPUHATEIE ¢ HAPYIIICHUEM
IIOPsKA yYeTa MHEHHs IIPeICTABUTENILHOrO OpraHa.

6.5.Ilpomenmuii TpoIeRypy NPUHATHSA JIOKAJBHBIA HOPMATHBHBIM aKT yTBEpXKHaeTcs
pykoBonuteneM oOpasoBarenbHOH opraHusanuu. ®akt yTBepiKIeHUs ODOPMISETCS MPHKAZOM
sapeqyromero JIOY, 3aBepeHHBIN MOATHUCHIO.

6.6.JlokanbHBIH HOPMATUBHBIN KT BCTYMAeT B CHJIy ¢ MOMEHTA, YKa3aHHOIO B HeM, Jubo, B
Cily4ae OTCYTCTBHA TaKOrO yKa3aHHs, [0 HCTEUYEHWH 7 KaJCHIApHBIX MHEH C AaThl IPUHATHS
JAHHOI'O JIOKAJBHOI0O HOPMATHBHOrO axra. JlaToif MpHHATHS JOKaJbHOIO HOPMATHUBHOIO aKTa,
TPeOYIOLIEro YTREPKICHHSA 3aBEAYIOINM Y UPekIACHUEM, ABJIACTCA JaTa TAKOTO YTBEPAKICHNUS.

6.7.Ilocne yTBepiIAECHUS JIOKAJIHHOTO HOPMATHBHOTO aKTa MPOBOJUTCH MPOLELYypa
O3HAKOMJICHMS ¢ HUM yYaCTHHKOB 00pa30BaTeIbHBIX OTHOLICHHUH, Ha KOTOPBIX PACIpOCTPAHSIIOTCS
TIOJIOXKEHMS JAHHOI'O JIOKATBHOTO HOPMAaTUBHOT'O aKTA.

6.8.YTBEepKICHHBIH JIOKAJAbHBIH aKkT (IIOJOXKEHHE) MOMJIEKUT ONMyOJIMKOBAHMIO Ha
oduIMaIbHOM caliTe YupekaeHus B Teuenue 10 (necaTu) KaaeHapHBIX JHEH.

7.Jlopsiaok BHeCeHNsI M3MEHEHHsI U JONOJHEHHI B JIOKAJbHbIE AKThI

7.1.B nmelicTByromue JOKaIbHBIEC aKThl MOTYT OBITh BHECEHEI H3MEHEHHS M J{OTIOIHEHHS.

7.2.1lpemioxkenrie 0 BHECEHHMHM HM3MEHEHUM MOXET HMCXOAUTH OT Jiro6Ooro oprama W JIMIIa,
KOTOPBIM COIIaCHO HacTosimeMy IlonojkeHMIO KMMeeT NpaBO CTaBHTH BOMPOC O pa3paboTKe H
IPUHATHH COOTBETCTBYIOLIETO JIOKAIBHOIO aKTa JHOO0 YTBEPIKAATE 3TOT JOKYMEHT.

7.3.Ilopanok BHECEHUs M3MEHEHHH M TOTOMHEHHHN B JTOKAIBHEIE aKTHI ONPEIEIAETCS B CaMUX
JIOKaNBHBIX aKTaX. B ocCTanbHBIX CilyyasXx H3MEHEHHMsS W JIOIOJHEHMS OCYLIECTBISIOTCA B
CIIEAYIOLIEM TTOPSIKE:

— BHECEHHC HM3MEHEHMHA M JOIOJHEHHH OCYIIECTBIAETCA B MOPSJKE, YCTAHOBJIECHHOM B
JIOKaJIbHOM HOPMaTruBHOM aKT€, Hd OCHOBaHMUH KOTOPOTO BHOCATCS M3MEHEHNS;

— U3MEHCHHUS U JOIOJHEHMS B JIOKAJIBHBIC aKThl: MOJOXKEHHS, IPUHATHIE O3 COrIacoBaHUs €
OpraHoM ympaBjieHHs (CaMOYNpaBJICHUS), MpaBWia, WHCTPYKLUH, [POTPaMMBI, IUIAHBI,
[IOCTAHOBJICHHS, PCIIEHMUS, NPHUKa3hl W pPAaclOpPsDKEHUs, BHOCATCS IyTeM M3JaHUsl IIpHUKa3a
3aBEYIONIETO O BHECECHHMHM M3MEHEHHM WIH JOIOJHEHUH B JIOKAJILHBINA HOPMATUBHBIHA aKT;

— H3MCHEHHs H J(OIOJHEHUS B MOJOKEHUS, IPUHATHIE ITOCIE COIACOBAHM, BHOCATCS IIyTEM
U3/IaHUA TIpHKa3a 3aBEAYIOLIETO YUpEeKIACHWEM O BHECEHMM M3MEHEHMH WM JIONOJIHEHHH B
JIOKaJIBHBIA aKT ¢ NpeJBapUTEAbHBIM MOJYYSHHEM OT HEro COracus.



7.4.3vMeHeHHs. W JOTIONHEHHs B JIOKAIBHBIA aKT BCTYNAIOT B CHIy C [aThl, YKAa3aHHOH B
NpUKa3e 0 BHECEHWH M3MEHCHMH WIM MOTOJHEHUH B JIOKAIBHBIH HOPMAaTHBHBIN aKT, a B CIIyyae
OTCYTCTBHS yKa3aHHA B HEM Jarbl — M0 HUCTCUYCHHUIO 7 KaleHJApHBIX NHEH ¢ JaThl BCTYILIEHHS
IPHUKA3a O BHECEHUM U3MEHEHUH WITK JIOTIOJIHEHUH B JIOKAIBHEIH aKkT B CHITY.

7.5./3MeHenrs ¥ JONOJHEHHMS B MPEIIMCAHWs MW TpeOOBAaHHMSA, NPOTOKONEI M AKTEHI,
METOAMYECKUE PEKOMEHJALMH, aKThl O INPU3HAHMM JIOKAJIBHBIX AaKTOB YTPATHBLUIMMM CHILy, HE
BHOCSITCAL.

8.0TBeTCTBEHHOCTD

8.1.3a HewcronHeHHE WM HEHAUIEKALIEe WCHOJHEHHE TPeOOBAHMI, YCTAHOBICHHHIX B
JIOKaJIBHBIX aKTaX Y4pexaAeHHUs, COTPYAHHKN HECYT OTBETCTBEHHOCTh B COOTBETCTBUY C YCTABOM,
TPYIAOBEIM KojiekcoM Poccuiickoit @enepanmu.

8.2.3a HewCmONHEHME WIM HEHA[JICKAIIee WCTIOMHEHHE OOS3aHHOCTEH, YCTAHOBIEHHBIX
JaHHbIM IlonoxeHneM, pabOTHUKH AETCKOTO Cajia, yYacTBYIOIIME B pa3paboTKe JOKAIbHBIX aKTOB,
HECYT OTBETCTBCHHOCTE B COOTBETCTBHH C AEHCTBYIOIIMM TPYIOBEIM 3aKOHOLATEIECTBOM.

9./lelicTBHE TOKAJTBHBIX AKTOB

9.1.JIokanbuele  akTHI YupexieHHs HEHCTBYIOT TOJBKO B IpelelaX AOLIKOIBLHOTO
00pa30BaTEILHOTO YUIPEKACHHS U HE MOTYT PEryJjUpoBaTh OTHOIICHHUS, CKIAABIBAIOIIAECS BHE
00pa3oBaTENbHOM OpraHU3aIii.

9.2.JIoKalbHBIE aKThl YUPEXKIECHHUS yTPAYHBAIOT CHTY (IOJHOCTBIO MM B OTHE/BHON 4acTH) B
CIIEAYIOIUX CIyJasx:

— BCTYIJIEHHE B CUJTY aKTa, MPU3HAIOLIETO JaHHBIH JIOKAJILHBIH aKT yTPATHBIIHM CHITY;

— BCTYIUICHME B CHJIy JIOKAIBHOTO aKTa OONbLIEH IOPUAMYECKOH CHJIbI, HOPMBI KOTOPOIO
MPOTHBOPEYAT IIOJI0KEHUAM JaHHOTO JIOKAJIBHOIO aKTa;

— MNpH3HaHWE CyOOM WM HHBEIM YIOJHOMOYEHHBIM OPraHOM TOCYAapCTBEHHOM BJIACTH
TIOKJIEHOTO aKTa Y YpeimACHUs IIPOTUBOPEYALUM JECHCTBYIOIIEMY 3aKOHOAATENBCTRY.

9.3.JlokaNnpHbIH aKT, YTPaTHBIIMI CUILY, HE MOIEKUT MCIOIHEHHIO.

10.3aKII0YHTEIbHbIE MOJ0KeHHSA

10.1.Hacrosimee Ilonoxenune ABIAECTCS JTOKAIBLHEIM HOPMATHBHEIM aKTOM, NPHHAMACTCA Ha
Ilenarornyeckom Cosete u yTBepikaaeTcs (1160 BBOAMTCS B AeHCTBHE) MPHKA30M 3aBEYIOLIEr0
YupexaeHueM.

10.2.Bce m3meHeHus u JOMONHEHHS, BHOCHMBIE B HacTosmee Ilonoxenue, ohopMIsIoTcs B
NHCbMEHHON (opMe B COOTBETCTBHM JEHCTBYIOIUM 3aKOHOLATENHCTBOM POCCHIMCKOI
Denepanuu.

10.3.ITonosxkenne NPUHUMAETCS Ha HEONpeNeNeHHBI Cpok. M3MECHEHHA M JONONHEHHS K
lTonoxenuo npuHUMAIOTCS B TIOPsIKe, NpeaycmoTperHoM 11.10. 1. Hactosmero [TonoxeHus.

10.4.ITocne npunsatua IlonoxeHus (WM H3MEHEHHH W JOMONHEHMH OTHEIBHEIX IIyHKTOB W
Pas/IeNoB) B HOBOM peNaKIuy NPEABITYIIas PeAaKIis aBTOMATHIECKH yTPAUMBAET CHITY.
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